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I.1    3.1-1 CLAUSES AND PROVISIONS INCORPORATED BY REFERENCE (July 2011)

This screening information request (SIR) or contract, as applicable, incorporates by reference the 
provisions or clauses listed below with the same force and effect as if they were given in full text. 
Upon request, the Contracting Officer will make the full text available, or offerors and contractors 
may obtain the full text via Internet at: http://conwrite.faa.gov.

3.1.7-2 Organizational Conflicts of Interest (August 1997)
3.1.8-1 Cancellation, Recission and Recovery of Funds for Illegal or Improper Activity

(October 2009)
3.1.8-2 Price or Fee Adjustment for Illegal or Improper Activity (April 2010)
3.2.2.3-29 Integrity of Unit Prices (July 2004)
3.2.2.3-33 Order Of Precedence (March 2009)
3.2.2.3-73 Shipping Spare Parts (February 2009)
3.2.2.7-6 Protecting the Government's Interest when Subcontracting with Contractors 

Debarred, Suspended, or Proposed for Debarment (April 2011)
3.2.2.7-8 Disclosure of Team Arrangements (April 2008)
3.2.2.8-1 Material Requirement (April 2009)
3.2.5-1 Officials Not to Benefit (April 1996)
3.2.5-3 Gratuities or Gifts (January 1999)
3.2.5-4 Contingent Fees (October 1996)
3.2.5-5 Anti-Kickback Procedures (October 2010)
3.2.5-8 Whistleblower Protection for Contractor Employees (April 1996)
3.2.5-13 Contractor Code of Business Ethics and Conduct (April 2010)
3.2.5-14 Display of Hotline Poster(s) (April 2008)
3.3.1-1 Payments (April 1996)
3.3.1-8 Extras (May 1997)
3.3.1-9 Interest (September 2009)
3.3.1-17     Prompt Payment (April 2012)
3.3.1-34     Payment by Electronic Funds Transfer-Central Contractor Registration                         
(March 2009)
3.3.2-1       FAA Cost Principles (October 1996)
3.5-1 Authorization and Consent (January 2009)
3.5-2 Notice and Assistance Regarding Patent and Copyright Infringement 
(January 2009)
3.6.2-4 Walsh-Healy Public Contracts Act (October 2010)
3.6.2-9 Equal Opportunity (August 1998)
3.6.2-12 Affirmative Action for Special Disabled and Vietnam Era Veterans (January 2011)
3.6.2-13 Affirmative Action for Workers With Disabilities (October 2010)
3.6.2-16     Notice to the Government of Labor Disputes (April 1996)
3.6.2-35 Prevention of Sexual Harassment (August 1998)
3.6.2-39 Trafficking in Persons (January 2008)
3.6.2.-41     Employment Eligibility (September 2009)
3.6.2-44     Notification of Employee Rights Under the National Labor Relations Act (January 
2012)                                              
3.6.3-16 Drug Free Workplace (February 2009)
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3.6.4-2 Buy American Act - Supplies (July 2010)
3.6.4-5 Buy American - Steel and Manufactured Products (July 2010)
3.6.4-10 Restrictions on Certain Foreign Purchases (January 2010)
3.9.1-1 Contract Disputes (October 2011)
3.9.1-2 Protest After Award (August 1997)
3.10.1-4 FOB Origin - Government Bills of Lading or Prepaid Postage (April 1996)
3.10.1-7 Bankruptcy (April 1996)
3.10.1-12 Changes - Fixed-Price (April 1996)
3.10.1-25 Novation and Change-Of-Name Agreements (October 2007)
3.10.2-1      Subcontracts (Fixed-Price Contracts) (April 1996)
3.10.6-1      Termination for Convenience of the Government (Fixed Price) (October 1996)
3.10.6-4 Default (Fixed-Price Supply and Service) (October 1996)
3.13-3 Printing/Copying Double-sided on Recycled Paper (January 2012)
3.13-5 Seat Belt Use by Contractor Employees (October 2001)
3.13-13 Reducing Text Messaging While Driving (January 2011)

1.2 CLAUSES AND PROVISIONS SET OUT IN FULL 

3.1.7-6 Disclosure of Certain Employee Relationships (July 2009)

(a) The policy of the FAA is to avoid doing business with contractors, subcontractors, and 
consultants who have a conflict of interest or an appearance of a conflict of interest.  The purpose of 
this policy is to maintain the highest level of integrity within its workforce and to ensure that the 
award of procurement contracts is based upon fairness and merit.  
(b) The contractor must provide to the Contracting Officer the following information with its 
proposal and must provide an information update within 30 days of the award of a contract, any 
subcontract, or any consultant agreement, or within 30 days of the retention of a Subject Individual 
or former FAA employee subject to this clause:

(1) The names of all Subject Individuals who: 

(i) participated in preparation of proposals for award; or
(ii) are planned to be used during performance; or
(iii) are used during performance; and

(2) The names of all former FAA employees, retained by the contractor who were employed by 
FAA during the two year period immediately prior to the date of:

(i) the award; or 
(ii) their retention by the contractor; and

(3) The date on which the initial expression of interest in a future financial arrangement was 
discussed with the contractor by any former FAA employee whose name is required to be provided 
by the contractor pursuant to subparagraph (2); and

(4) The location where any Subject Individual or former FAA employee whose name is required to 
be provided by the contractor pursuant to subparagraphs (1) and (2), are expected to be assigned. 
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(c) "Subject Individual" means a current FAA employee's father, mother, son, daughter, brother, 
sister, uncle, aunt, first cousin, nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-
law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, 
stepbrother, stepsister, half brother, half sister, spouse of an in-law, or a member of his/her 
household.

(d) The contractor must incorporate this clause into all subcontracts or consultant agreements 
awarded under this contract and must further require that each such subcontractor or consultant 
incorporate this clause into all subcontracts or consultant agreements at any tier awarded under this 
contract unless the Contracting Officer determines otherwise.

(e) The information as it is submitted must be certified as being true and correct.  If there is no such 
information, the certification must so state.

(f) Remedies for nondisclosure:  The following are possible remedies available to the FAA should a 
contractor misrepresent or refuse to disclose or misrepresent any information required by this clause:

(1) Termination of the contract.
(2) Exclusion from subsequent FAA contracts.

(3) Other remedial action as may be permitted or provided by law or regulation or policy or by the 
terms of the contract.

(g)  Annual Certification.  The contractor must provide annually, based on the anniversary date of 
contract award, the following certification in writing to the Contracting Officer:

ANNUAL CERTIFICATION OF DISCLOSURE OF CERTAIN EMPLOYEE RELATIONSHIPS

The contractor represents and certifies that to the best of its knowledge and belief that during the 
prior 12 month period:
[  ]  A former FAA employee(s) or Subject Individual(s) has been retained to work under the 
contract or subcontract or consultant agreement and complete disclosure has been made in 
accordance with subparagraph (b) of AMS Clause 3.1.7-6.
[  ]  No former FAA employee(s) or Subject Individual(s) has been retained  to work under the 
contract or subcontract or consultant agreement, and disclosure required by AMS Clause 3.1.7-6 is 
not applicable.
________________________
Authorized Representative
________________________
Company Name
________________________
Date

3.2.4-16 Ordering (October 2011)
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(a) Any supplies and services to be furnished under this contract shall be ordered by issuance of delivery 
orders or task orders by the individuals or activities designated in the contract. Such orders may be issued 
from award date through the expiration date of the contract.

(b) All delivery orders or task orders are subject to the terms and conditions of this contract. In the event of 
conflict between a delivery order or task order and this contract, the contract shall control.

(c) If mailed, a delivery order or task order is considered "issued" when the Government deposits the order in 
the mail. Orders issued by facsimile, email or other electronic commerce methods are considered "issued" 
when the Government sends the order. Orders may be issued orally only if authorized in the contract.

3.2.4-17 Order Limitations (October 1996)
(a)  Minimum order.  When the Government requires supplies or services covered by this contract in 
an amount of less than $12,728, the Government is not obligated to purchase, nor is the Contractor 
obligated to furnish, those supplies or services under the contract.

(b)   Maximum order.  The Contractor is not obligated to honor-
(1)  Any order for a single item in excess of 18 units.
(2)  Any order for a combination of items in excess of 36 units; or
(3)  A series of orders from the same ordering office within 30 days that together call for 

quantities exceeding the limitation in subparagraph (1) or (2) above.

(c)  If this is a requirements contract, the Government is not required to order a part of any one 
requirement from the Contractor if that requirement exceeds the maximum-order limitations in 
paragraph (b) above.

(d)  Notwithstanding paragraphs (b) and (c) above, the Contractor shall honor any order exceeding 
the maximum order limitations in paragraph (b), unless that order (or orders) is returned to the 
ordering office within 14 days after issuance, with written notice stating the Contractor's intent not to 
ship the item (or items) called for and the reasons.  Upon receiving this notice, the Government may 
acquire the supplies or services from another source.

3.2.4-20 Indefinite Quantity (July 1996)
(a)  This is an indefinite-quantity contract for the supplies specified and effective for the period 
stated, in the Schedule.  The quantities of supplies and services specified in the Schedule are 
estimates only and are not purchased by this contract.

(b)  Delivery or performance shall be made only as authorized by orders issued in accordance with 
the "Ordering" clause.  The Contractor shall furnish to the Government, when and if ordered, the 
supplies or services specified in the Schedule up to and including the quantity designated in the 
Schedule as the maximum.  The Government shall order at least the quantity of supplies or services 
designated in the Schedule as the minimum.

(c)  Except for any limitations on quantities in the "Order Limitations" clause or in the Schedule, 
there is no limit on the number of orders that may be issued.  The Government may issue orders 
requiring delivery to multiple destinations or performance at multiple locations.
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(d)  Any order issued during the effective period of this contract and not completed within that 
period shall be completed by the Contractor within the time specified in the order.  The contract shall 
govern the Contractor's and Government's rights and obligations with respect to that order to the 
same extent as if the order were completed during the contract's effective period; provided, that the 
Contractor shall not be required to make any deliveries under this contract after 365 days.  

3.3.1-33 Central Contractor Registration (January 2008)

(a) Definitions. As used in this clause

"Central Contractor Registration (CCR) database" means the primary Government repository for 
Contractor information required for the conduct of business with the Government. 

"Data Universal Numbering System (DUNS) number" means the 9-digit number assigned by Dun 
and Bradstreet, Inc. (D&B) to identify unique business entities. 

"Data Universal Numbering System +4 (DUNS+4) number" means the DUNS number assigned by 
D&B plus a 4-character suffix that may be assigned by a business concern. (D&B has no affiliation 
with this 4-character suffix.) This 4-character suffix may be assigned at the discretion of the business 
concern to establish additional CCR records for identifying alternative Electronic Funds Transfer 
(EFT) accounts for the same parent concern. 

"Registered in the CCR database" means that the Contractor has entered all mandatory information, 
including the DUNS number or the DUNS+4 number, into the CCR database. 

(b)(1) By submission of an offer, the offeror acknowledges the requirement that a prospective 
awardee shall be registered in the CCR database prior to award, during performance, and through 
final payment of any contract, basic agreement, basic ordering agreement, or blanket purchasing 
agreement resulting from this solicitation. 

(2) The offeror shall enter, in Representations, Certifications and Other Statements of Offerors 
Section of the solicitation, the DUNS or DUNS +4 number that identifies the offeror's name and 
address exactly as stated in the offer. The DUNS number will be used by the Contracting Officer to 
verify that the offeror is registered in the CCR database. 

(c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to 
obtain one. 

(1) An offeror may obtain a DUNS number
(i) If located within the United States, by calling Dun and Bradstreet at 1-866-705-5711 or via the 
Internet at http://fedgov.dnb.com/webform; or 
(ii) If located outside the United States, by contacting the local Dun and Bradstreet office. 

(2) The offeror should be prepared to provide the following information: 
(i) Company legal business. 
(ii) Tradestyle, doing business, or other name by which your entity is commonly recognized. 
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(iii) Company Physical Street Address, City, State, and ZIP Code. 
(iv) Company Mailing Address, City, State and ZIP Code (if different from physical street address). 
(v) Company Telephone Number. 
(vi) Date the company was started. 
(vii) Number of employees at your location. 

(viii) Chief executive officer/key manager. 
(ix) Line of business (industry). 
(x) Company Headquarters name and address (reporting relationship within your entity). 

3.14-4 Access to FAA Systems and Government-Issued Keys, Personal Identity Verification 
(PIV) cards, and Vehicle Decals (April 2012)

(a) It may become necessary for the Government to grant access to FAA systems or issue keys, PIV 
cards, vehicle decals, and/or access control cards to contractor employees. Prior to or upon 
completion or termination of the work required hereunder, the contractor must return all such 
Government-issued items and submit a request to terminate all user accounts on applicable FAA 
systems to the issuing office with notification to the Contracting Officer's Representative (COR). 
When contractor employees who have been issued such items are terminated or no longer required to 
perform the work, the Government-issued items must be returned to the Government and a request 
submitted for the termination of FAA system access within three (3) business days after termination 
of the contract or the employee. Improper use, possession or alteration of FAA issued keys, PIV 
Cards and/or vehicle decals is subject to penalties under Title 18, USC 499, 506, 701, and 1030.

(b) In the event such keys, PIV Cards, or vehicle decals are lost, stolen, or not returned, the 
contractor understands and agrees that the Government may, in addition to any other withholding 
provision of the contract, withhold $500 for each key, PIV Card, and vehicle decal lost, stolen, or not 
returned. If the keys, PIV Cards, or vehicle decals are not returned within 30 calendar days from the 
date the withholding action was initiated, any amount so withheld must be forfeited by the 
contractor.

(c) Access to aircraft ramp/hangar areas is authorized only to those persons displaying a flight line 
identification card and for vehicles, a current ramp permit issued pursuant to Title 49, Part 1542, 
Code of Federal Regulations. 

(d) The Government retains the right to inspect inventory, or audit PIV Cards, keys, vehicle decals, 
and access control cards issued to the contractor in connection with the contract at the convenience 
of the Government. Any items not accounted for, to the satisfaction of the Government will be 
assumed to be lost and the provisions of section (b) apply.

(e) Keys must be obtained from the COR who will require the contractor to sign a receipt for each 
key obtained. Lost or stolen keys, PIV Cards, vehicle decals, and access control cards must 
immediately be reported concurrently to the Contracting Officer (CO), COR, and Office of Security 
& Hazardous Materials (ASH),Security Service Center (SSC), Orville Wright Building, FOB 
10A,Room 109, Washington, D.C. 20591. Electronic keying cards are handled in the same manner 
as metal keys.
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(f) Each contract employee, during all times of on-site performance at the [CO to insert location] 
must prominently display his/her current and valid PIV card on the front portion of his/her body 
between the neck and waist. Each PIV card holder must not affix pins, stickers, or other decorations 
to the PIV.

(1) Prior to any contractor employee obtaining a PIV Card or vehicle decals, the contractor is 
required to enter data for each employee into the Vendor Applicant Process (VAP) as described in 
AMS clause 3.14-2, Contractor Personnel Suitability Requirements.  From the information entered 
into the VAP, the SSE will determine whether final suitability can be granted due to the existence of 
a previous investigation, or will initiate the contractor applicant into the Electronic Questionnaires 
for Investigations Processing (eQIP) system so that the applicant can complete the investigative 
forms. Interim suitability cannot be granted until the eQIP form is completed, and fingerprints and 
signature pages are submitted to the SSE.  When an interim is granted by the SSE, the individual 
may begin work under escort until their OPM fingerprint check has been returned and successfully 
adjudicated. Once the OPM fingerprint check has been successfully adjudicated, they can then be 
badged. If the contract employee requires a PIV Card, a fingerprint check must be completed and 
favorably adjudicated by the SSE prior to approval or issuance of the PIV card.  

(2) To obtain the PIV Card, contractor employee must submit an identification Card/Credential 
Application (DOT 1681) signed by the contractor employee and by the authorized trusted agent 
(when applicable) and also by the authorized sponsor to the CO or to the COR. The DOT 1681 must 
contain, as a minimum, under the "Credential Justification" heading, the name of the 
contractor/company, the contract number or the appropriate acquisition identification number, the 
expiration date of the contract or the task (whichever is sooner), and the required signatures. The 
contractor will be notified when the DOT 1681 has been approved and is ready for processing by the 
Office of Security & Hazardous Materials (ASH). Arrangements for processing the identification 
cards, including photographs and lamination can be made by the contacting the Contracting Officer l 
in Section G.2 above. 

(3) The contractor must contact the SSE to obtain the procedures that the contractor's employees 
must utilize to obtain their PIV Card. 

(g) The contractor is responsible for ensuring final out-processing is accomplished for all departing 
contractor employees. Final out-processing must be accomplished by close of business the final 
workday of the contractor employee or the next day under special conditions. The SSE must be 
notified in writing and ensure that all FAA media, including the PIV card, are returned to the SSE.

(End of Section I)


